
 
 

  Attendance Monitoring Procedure 
 

 

 
Daily Morning Procedures  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
*If there are any safeguarding concerns about a student’s absence at any point, 
the student’s named social worker or/and the Local Authority MASH team 
should be contacted without delay. Call 999 if the child is in immediate danger.  

 
 
 
 
Reporting on attendance  
Path Hill sends out student reports to referrers attending Path Hill thre times a year, and this 
includes the student’s attendance for the term with reasons for absences.  We will report on 
attendance at all professional meetings we attend. Attendance is monitored by the 1 to 1 
Managers. 

Student arrives at 
Path Hill 

Student does not arrive by 
9:45am 

Non-attendance noted in 
register 

 

Referrer contacted and 
concerns raised 

 

Parent/carer unable to 
be contacted* 

 

Parent/carer confirm 
non- attendance and 

give reason* 
 

Parent/carer contacted to seek 
further information 

Referrer contacted to 
confirm attendance  

Attendance noted in 
register 

Referrer contacted 
and informed of 

absence  

Non-attendance 
noted in register 

 



 
 

  Attendance Monitoring Procedure 
 

 

 

 
Persistent Non-Attendance  

 
 
 
 
 

Student absent for two 
weeks in a row  

Student’s attendance falls 
below 85% in a term  

Explanation for absences agreed with 
referrer 

• Long-term illness 

• Extenuating domestic circumstances 

• Extreme mental health episodes 

• Home displacement  

Explanation for absences requiring 
further investigation  
• Lack of home support 

• Disengagement from programme 

• Dislike of setting and activities 

• Refusal to comply with offer  

Referrers and parent/carer contacted    

Attendance reviewed 
again after two weeks     

Re-engagement meeting arranged 
and return date to Path Hill agreed      

Agreed changes lead to 
successful re-engagement   

Non-attendance continues. Absences 
continue for two more weeks   

Meeting arranged between student, 
PHO, referrers and parents/carers.  

   Date set for return  

Attendance reviewed 
again after two weeks     

Attendance reviewed 
again after two weeks     

Meeting leads to successful re-
engagement   

Non-attendance continues. Absences 
continue for two more weeks   

Programme at Path Hill comes to an 
end    


